MenapramenT o6pazoBanus AJMHHHCTPALHH . ExarepunGypra
MynuusnaabHoe 6r0KeTHOe 10 IKOIbHOE obpa3zoBarejibHOE yUYpeKIeHue —

aercknii cax Ne 413
uHzaexe: 620086, r.ExatepunGypr, yn. ITocaxnckas, 55 a
OKIIO: 46647215  MHH: 6658077130 KITIT; 665801001
Ten,: 212-52-52, 212-85-89
E-mail: mdou413@educkb.ru Caitr: https://413.tvoysadik.ru

‘ YTBepxmaJo
% IIlep6akosa V.E.

3asenyromuit MBJIOY-nerckuif can Ne 413
[Tpukas or 09.09.2025 Ne 165

Hpamma oOmeHa ACJTOBBIMH IIOJAPKAMH H 3HAKAMH JeJIOBOI0 rocrelipuHMCTBA B

MyHHnmnaabLHoro JomKoIbHOTo 00pa3oBaTeILHOIO yape:KIeH s - XeTcKuii cag Ne 413

/

1. Obwue nonoocenus

1.1. TIpaBuna o6MeHa N€NOBBIMM NOJAPKAMH H 3HAKAMH JETOBOrO TOCTENPHHMCTBA B
MysununanteHOM aBTOHOMHOM JOIIKOJIEHOM 00pa3oBaTeNbHOM YYPEXKIACHHH — AETCKHH caj
xoMmbunupoBansoro Ne 25 (nanee — IlpaBuna) pa3paGoTaHkl B COOTBETCTBHH ¢ IOJOXKEHHAMH
Koncrutynun Poccuiickoit ®enepauuu, PenepanbHoro 3zaxona ot 25.12.2008 Ne273-03
O NpOTHBOAEHCTBHH KOPPYILMM» M IHPHHATEIMA B  COOTBETCTBHM € HHMH HHBIMH
3aKOHOAATENBHBEIMM H JIOKAJIBHEIMH aKTaMH. :

1.2. IlpaBuna onpefensioT €QuMHBIE Ui BeeX pabOTHHKOB YupexaeHus TpeGoBaHHs
K JApEHHIO ¥ NPUHATHIO ACTOBBIX IOAAPKOB.

1.3. YupexkaeHHe INOANEPKUBAET KOPNOPATUBHYIO KYNbTYPY, B KOTOPOH JeNnoBbic
NoJAapKH,  KOPIOPAaTHBHOE  TFOCTEHPHHMCTBO M IIPEICAaBHTEIBCKHE  MEPONPHATHS
paccMaTpHBAIOTCS TOJBKO Kak HHCTPYMEHT M YCTAHOBICHHS , M ITOJAEPKAHUS JENOBBIX
OTHOMICHHH ¥ KaK NPOSBICHUE OOIENPHHATON BEAUTHBOCTH B XOA€ AEATENBHOCTH YUpexKAeHHUS.,

1.4. VapexxZieHHe HMCXOAMT M3 TOrO, YTO JOJIOBPEMEHHBIC MENOBBIE OTHOUICHHS
OCHOBBIBAIOTCH Ha [JOBCPHUH H B3aHMHOM yBaskeHHH. OTHOLICHHS, IPH KOTOPHEIX HapymaeTcs
3aKOH H NPHHLHMIBI JEJOBOH ITHKH, BPEJAT PENyTAIHH YUpEiJICHHS H YECTHOMY HMEHH €ro
palOTHHKOB, ¥ He MOryT o0eclneYHTh YCTONYHMBOE HOINOBPEMEHHOE pa3BUTHE YUPeKICHHS.
Takoro poja OTHOIIEHUS HE MOTYT ObITh MPHEMIIEMBI B IPAKTHKE paboThl YUpeKaeHUs.

1.5. Jleiicreue [lpaBin pacrnpocTpansercs Ha Beex paGOTHHKOB YYpexueHHd, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMacMOMH JIOKHOCTH.

1.6. Naunsle [Tpasuna npecneayeT cienyroluie HEaH: ' R e

- obecniedenne eauMHOOOPA3HOrO MOHMMAHHS pPONMH M MecTa JeNOBHIX IOJApKOB,
JIEJIOBOrO  I'OCTENPHHMCTBA, [IPEACTABHTENLCKHX MEpOIpPUSTHH B JENOBOH  IpaKTHKe
Yupexnenus;

- OCYIIECTB/IEHHE YIPABICHYECKOH H XO3AHCTBEHHOH [JeATEJBHOCTH YYpEXICHHS
MCKITIOYATEIIBHO HA OCHOBE HAJUIEKAIMX HOPM M IPABUII JIENOBOIO [I0BeeHNs, Hasupylomuxes
Ha NPHHOMIAX KayecTBd INPENOCTABIEHHS YCIYT, 3alUTBl KOHKYPCHUHH, HENONYIICHUS
KOH(IMKTa HHTEPECOB; _

- OIpe/IeNieHHe €AMHBIX Qs BeeX paboTHHKOB YpeixaeHus TpeOoBaHHH K ApEHHIO H
OpUHATHIO JEJTOBBIX [OJAPKOB, K OPraHM3alldd W  YYacTHIO B IIPeJCTaBHTEIBCKHX



MEpONPHUATHAX;
- MHHMMH3HPOBAHKE PHCKOB, CBA3AHHBIX C BO3MOXHBIM 3/10YNOTpeO/IeHHEM B 001aCTH
MOJ@PKOB, TPEACTABHTEBCKHX MeponpusaTui. HauGonee Ceppe3HbIMH M3 TAKMX DHCKOB
SBJISIOTCA OMACHOCTh IOAKYNA M B3ATOYHHYECTBO, HECHPABEJIMBOCTH I10 OTHOIICHHIO K
KOHTpAreHTaM, IPOTeKIMOHH3M BHYTPH YUpeK/IeHHS.
2. Tpebosanus, npedvssiiemble Kk 0eI06bIM NOOAPKAM U IHAKAM 0108020 20CMENPUUMCMBa

2.1. PaBortuukn YupexaeHHs MOTYT IOJy4yaTh JEJIOBLIC [MOJAPKH, 3HaKH JEJIOBOTO
roCTENPUUMCTBA TOJBKO H& O(HUMATBHBIX MEPONPHUSTHAX, IIPH YCIOBHH, 4YTO 3TO
HE IPOTHBOPEYHT TPeGOBAHHSIM AHTHKOPPYIIUHOHHOIO 3aKOHOLATENbCTBA M HACTOAIIMM
[IpaBunam.

2.2.TTojnapkm M YC/Iyrd, UPHHMMAEMbBIE MIM TPENOCTaBIsAeMble YUpeXKIeHHEM,
MEpPENAIOTC M [PUHHMAIOTCS TOJIBKO OT MMEHH YYPEXKICHHA B LIEJIOM, a HE KaK NOJapoK HIIH
nepejaya ero oT OTAeNbHOro paboTHHKA.

2.3. Jlenosele TOAPKH, KOTOpEIE pabOTHHKM OT MMEHH YUpEeXKIEHHs MOTyT IepelaBaTh
JIPYTMM JTHL@M WIH NPHHUMATh OT JPYTHX JIMIL B CBS3H CO CBOEH TPYHOBOH AESTENLHOCTHIO, a
TAaKXKe INPEJCTABHTE/ILCKHE PacXo/lbl Ha JENOBOE IOCTEIPHHMCTBO AOJKHBI COOTBETCTBOBATH
CNEYIOIIUM KPUTEPHAM:

- 6bITh OpPAMO CBA3AHEI C YCTABHBIME LENAMH JEATENbHOCTH YupexaeHus, 6o
C MaMATHBIMH JaTaMH, I00HIEAMH, 00IIeHAIHOHAIBHBIMHA IPa3IHUKAMH, HHBIMH COOBITHAMH;

- 6BITH pa3syMHO 060CHOBAHHLIMY, COPA3MEPHBIMH M HE SBJIATHCA NPEAMETaMA POCKOLIH;

-He TpejcTaBaATh COGOM CKpHITOE BO3HATPAXICHHE 3a YCIyry, MACHCTBHE WM
GeanmeiicTBHE, MONYCTUTENLCTBO MM IIOKPOBHTENBCTBO, IPEJOCTABICHHE IIPAB HIIM NPHHATHE
OTIpe/IeNIeHHBIX PElICHHH, TG0 TONBITKY OKas3aTh BIMSHHE Ha Moayyaress ¢ HHOH He3aKOHHOH
HJIM HEATHYHOM LIEJIBIO;

-He co3jaBare I IMOJNyvyarens o00#3aTe/bCTBa, CBAAHHBIE C €ro ciyKebHBM
II0JIOKEHHE HIIH MCIIOHEHHEM CIIyXeOHBIX (J0KHOCTHEIX) 0053aHHOCTEH;

-HE CO3JaBaTh PEMYTAIMOHHOTO pHCKa JUIs JENOBOrO HMMHIKA YUpexKIeHHs,
paGOTHHKOB M HHBIX IIHIl B CIy4ac pPackphlTHsi HHPOpMALMK O COBEPUICHHBIX MOJApKax
H MOHECEHHBIX NPEICTABUTE/IBCKHX pacXxojiax;

-He  NPOTHBOPEYHTh  NPHHUMNAM ¥ TPeOOBaHHAM  AHTUKOPPYMIHOHHOTO
sakoHozarenscTa Poccniickolt ®eaepamnu, [Tonoxennio 06 aHTHKOPPYIIHOHHOK MONHTHKH B
Vupexnennn, Kojekcy 5THKM M CiykeGHOro mose/ieHHs pPabOTHHKOB YUDEKICHHA H
OOIIENPHHATHIM HOPMaM MOpPaIX U HPaBCTBEHHOCTH.

2.4. JlenoBele TOAAPKH, B TOM 9HCIe B BUe oKasanus ybiayr, 3HaKoB 0coB6oro BHUMaHHUs!
M y4yacTHS B pa3BJEKATeNbHBIX H AHAJIOIMYHBIX MEPONPHATHAX HE JOJKHBI CTABATH
[PHHAMAIOIIYIO CTOPOHY B 3aBHCHMOE NOJOKEHHE, IPHBOIATH K BOSHUKHOBEHHIO KAKUX-THOO0
BCTPEYHBIX 00A3aTE/IBCTB CO CTOPOHBI MOIyYaTe sl HiIM OKa3biBaTh BIHAHHE HA 06BEKTHBHOCTD
€ero JIeNIOBEIX CYKIEHUH U pelIeHHUH.

2.5. CTOHMOCTb ¥ TEpPHOJMYHOCTh [ApEHHs M IOJy4YeHHs JETOBBIX NOJAPKOB H/WIK
Y4acTHS B NPEICTABHTEIBCKMX MEPONPHATHAX OJHOIO H TOrO K€ TPEThEero JHNa IOJDKHBI
ONpeNeNAThCs AeOBON HeOOXOAUMOCTBIO H ObITh PA3yMHBIMH.

2.6. B kauecTBe NOAApKOB pabOTHHKH YUPEKACHHUS JO/DKHBI CTPEMHTBCH HCIOJB30BATH
B MAKCHMAIBHO JIOITyCTHMOM KOJIHYECTBE CJTy4aeB CyBCHHDBI, IPE/IMETBI U H3/IeIIHS, HMEIOLIHe
CHMBOJIHKY Y YpeKIACHHS.

2.7. Tlopapke ® yCIyrH HE AOJDKHBI CTaBHTh I0J COMHEHHE HMH/UK HIH JETOBYIO
penyTanuio YUpesKAeHHs HIH €ro paboTHHKOB.

3. Ipasa u obs3annocmu pabomuuxos Yupescoenus npu obmene 0e106biMu NOQAPKAMU

U 3HAKAMU 0el06020 20CMENPUUMCMEA Ll o

3.1. PaBOTHHKH, NpPEJCTABISS MHTEPECH YUPEKICHHS WM JACHCTBYS OT €0 HUMEHH,
JOIDKHBI cOBIIOAATh MPAHHUILI JOIYCTHMOIO NMOBEJCHUS NpH 0OMEHE JeOBBIMH MOJAPKAMH M
TIPOSIBJIEHHH JEJIOBOI0 TOCTENPUMMCTBA. j

3.2. PaGoTHUKH YupekeHHs BIpaBe N4apHTh TPETbHM JIHLAM H NOJy4aTh OT HHX
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ACIOBEIC NIONAPKH, OPIaHH30BBIBATE H YYaCTBOBATH B NPEJCTABUTENLCKHX MEPOIIPUATHIX, €C/TH
9TO 3aKOHHO, OJTHYHO H J€JaeTCi HCKIIOYATENLHO B JENOBBIX NENAX, OIpeaeeHHBIX
HacToamumMu [IpaBunamu.

3.3.Tlpu mo6bIX COMHEHHAX B NPABOMEPHOCTH HJIH STHYHOCTH CBOHX nercTeui
paboTHHKH VYupexaeHHs 06s13aHBI IIOCTABATL B H3BECTHOCTD PyKoBoAMTENS YupexJaeHus
H IPOKOHCYILTHPOBATLCA C HUM, MPEKE YeM JapHTh HJIH TOMY4aTh MOJApKH, y4acTBOBATH B
TEX WM HHBIX MPEJICTABUTE/ILCKHX MEPOIIPHSATHSIX.

3.4.Tlpy mnoTydeHMHM NENOBOrO NOJAPKA MM 3HAKOB JGIOBOIO rOCTENPHHMCTBA
paboTHukK VYupexueHHs o6sA3aHBI [PHHUMATH MEPBl IO HEAOMYILIEHHUIO BO3MOKHOCTH
BO3SHHKHOBEHHS KOH(IHKTa HHTEPECOB.

3.5. PaGotHuKE VYvupexaeHHs He BIpaBe HCNOJB30BATH ciayxebHOe TONOMKEHHe
B IMYHBIX LEJAX, BKIIOYAA HCIO/IB30BAHHE HMYIIECTBA Y UPEKIEHHS, B TOM YHCIIE:

- AJIA TIOJTYYCHHMS [T0/IaPKOB, BO3HAIDAKAECHHUS H MHBIX BBHIFOJ JUIS ce6s JHIHO W JApYyrux
Mo B oOMEH Ha okasaHHe YUpexIeHHEM KakKuX-mu6o YCIYT, OCYyINECTB/ICHMS 6o
HCOCYIICCTBICHUS ~ ONpENEeNeHHbIX JeHCTBHN, nepenauu uH(opMmaluK, cocTaBnsOmEH
¢y Ke6HYI0, KOMMEPYECKYIO HIIH HHYIO OXPaHAEMYIO 3aKOHOM TaiHY;

- VLA TOJyHEHHUA TIOIAPKOB, BO3HAIPAKACHHUS H MHBIX BBIFOJ JUIS TWYHO M APYIHX JIAL B
mpoLecce BEACHMA JeNl YUpexKACHHS, B TOM YHCTe, KaK [0, TaK H 10CIe TIPOBEAEHHS
TICPETOBOPOB O 3aKIOYCHMH IPAKIAHCKO-NIPABOBBIX JJOOBOPOB H MHBIX CEJIOK. ‘

3.6. PaGoruukam VYwupexieHus He PCKOMEHIYETCS TNPHHAMAThL HIM IepelapuBaTh
nozapku 1mubo yeayru B moGOM BHAE OT TPETBMX IMI B KaYecTBe GnarogapHocTH
38 COBCPLICHHYIO YCIIYTY HWIIH JaHHBIH COBET.

3.7.He pomyckaercs nepegasaTe u NPHHAMATL [OJAPKH OT YYpEKICHHA, €ro
pabOTHHKOB H NpeJCTABATENEH B BH/E JIEHEKHBIX CPEJICTB, KaK HATMYHBIX, TAK H Ge3HAIHYHEIX,
HE3aBUCHMO OT BATIOTHL, & TAloke B (OpMe akiui, ONLHOHOB MIIH MHBIX JTHKBHIHBIX IEHHbIX
6ymar.

3.8. PaGorHHKH YupeieHus JOKHBI OKA3bIBATECS OT [peUIOKEHUH, NONyveHHs
TIOZIapKOB, OMITATEI HX PACXOOB H T.II., KOI/la 006HEIe JEHCTBHS MOTYT ITOBNHSTS HIIH CO3/IATH
BICYATICHHE O BIMAHUM HA MCXOX CHENKH, PE3yNbTaT NPOBEACHHS TOProB, Ha NPHHEMAEMEIE
YupeskaeHueM peleHns u T.4, B s

3.9. PaGoTHHKH YupexIeHHs He MPHEMIIOT Koppynuud. Ilogapku He A0/KHBI GBITH
HCIO/IB30BAHBI JUIsl JAYH/IIOTYYEHHS B3ATOK HIIH KOPPYIILHH B JTIOGBIX ee [POSABIICHUAX.

3.10. PaGotnuk Yupexaenus He Brpase NpeUIaraTh TPETLHM JIHIEM HJIH [IPHHAMATH OT
TAKOBBIX IIOZIAPKH, BEIIUIATHI, KOMIICHCALMH W T.I. CTOMMOCTBIO cBbimie 3000 (Tpex TBICAY)
pybiielt M He COBMECTHMBIEC C 3aKOHHOM IIPAKTHKOM JENOBBIX OTHOLICHH. Ecnu pabotauky
YupexieHus Npeanaraiores nogo6Hsle NOZTapKH MIIK JIeHbI'H, OH 00sA3aH HEMETeHHO 06 ToM
PYKOBOIHTENIO YUupexIeHu.

3.11. PaGoTHHK VupemaeHUs KOTOPOMY IIPH BBINTOMHEHHH JO/DKHOCTHEIX obs3anHOCTEH
NIPEANAraloTCs MONAPKH WM HHOE BO3HATPAKAEHHE KaK B IIPSMOM, TaK M B KOCBEHHOM BHJC,
KOTOpBIE CIOCOOHBI NOBJIHATH Ha TOArOTABIHBAEMEBIC H/HIIH NPHHAMACMBIC MM DELICHUS HIIH
0Ka3aTh BIMAHUE Ha ero AeiicTeue/Ge3neiicTrIe, JODKEH: S

- OTKa3aThCsl OT HUX M HEMEUICHHO YBEJOMHTH PYKOBOAMTENS YupexaeHus o daxre
TIPEJUIOKEHHSA [10/1apKa (BO3HAIPAKACHHS);

-0 BO3MOXHOCTH HCK/IOYHTh JaIbHCHIIHE KOHTAKTBI C JIHMIUOM, MpeIOKHBIINM
TMOAApOK HJIH BO3HAIPaKACHHUE, ECITH TOJIBKO ITO HE CBA3AHO CO ClyiKeOHOM HEOBGX0MUMOCTHIO;

- Cllydae, eclld TONapOK HIHM BO3HATPaXACHHE HE IIPEJCTABIAETCS BO3MOKHBIM
OTKIIOHHTE WIIH BO3BPAaTHTB, NEPeJaTh €ro ¢ COOTBETCTBYIOLIEH CyxkeGHOM 3ariHckol g
IPHHATAA  COOTBETCTBYIOIMMX MEP PYKOBOAMTENO YUPEXKICHHA W HPOAOIIKHTE paboty
B YCTAHOBJIEHHOM B YUpE)K/ICHHH NOPSIKE HAJ BOIPOCOM, C KOTOPHIM Gl CBS3aH NOJAapOK KK
BO3HarpaxIeHue.

3.12.B  ciaywae BO3HHKHOBEHHMS KOH(IHKTA HHTEPECOB MM BO3MOXHOCTH
BO3HMKHOBCHHSl KOHQIHKTA HHTEPECOB IPH TMONYYEHHWH IeJIOBOIO NoJlapKka W/ 3HAKOB
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JIeJIOBOrO FOCTENPHUMCTBA PabOTHHK Y UPEXKACHAS 06s3aH B THCEMEHHOM (OpME YBEIOMHUTH 00
9TOM OJIHO M3 JOJ/DKHOCTHBIX JIMIl, OTBETCTBEHHBIX 32 NPOTHBOJEHCTBHE KOPPYNIHH, B
COOTBETCTBHH C MOy POl PACKPBITHS KOHDIMKTA HHTEPECOB, yreepaenHo# [lonoxenueM o
KOH(IUKTE HHTEPECOB, IPUHATHIM B Y UPEIICHHAH.

3.13. PaGoTHEKaM YUPEKACHHA 3apeHIacTCA:

- CAMOCTONTEIbHO IPUHMMATL MPEUIOKECHHS OT OpraHu3allii WIH TPeThHX JIHII
0 BPYYEHUHM JIEJIOBBIX OJIaPKOB M 00 OKa3aHWH 3HAKOB JIEJIOBOIO rOCTENPUUMCTBA; y

- npuHAMaTh GE3 COIJIacoBaHMs C TUPEKTOPOM VupexIeHus JeI0BbIe MOJAPKH 1 3HAKH
JEJIOBOrO TOCTEIPHMMCTBA B XOJ€ TNPOBEJCHHA JCOBBIX NEPErOBOPOB, MpH 3AKMOUCHUH
JIOrOBOPOB, & TAKKE B HHBIX CTy4asX, Koria rmofo0HbIe AEHCTBUS MOTYT [MOBIUAT HIH CO3/aTh
BrieyaTiIieHHe 00 X BIIMSHHH HA IPHHHMACMBIC PCINCHUS,

- IPHHKMATH JEJOBbIE TIONAPKM ¥ 3HAKH JIeIOBOIO rOCTENPHHMCTBA B XOAC OpPOBEJCHHAS
TOProB M BO BPEMs PAMBIX IEDPETOBOPOB IPH 3AKITIO4CHAH J0r0BOPOB (KOHTPaKTOB);

- IPOCHTB, TpeGOBaTh, BBIHYH/ATh OPraHH3aHM HIH TPETBHX JIMII JApHTE HM mbo ux
POICTBEHHHKaM J€NOBBIE TOJApKH WWIM OKa3eBaTe B WX [OJB3Y 3HAKH JENIOBOro
roCTeNpHUMCTBA,

- IPHHMMATD M0/IapKH B BHAE HAIHYHBIX, GesHATMYHBIX JEHEKHBIX CPEACTB, IEHHBIX
Gymar, JparoueHHbIX METALIOB. =

3.14. YupexieHne MOXET NPHHATE pPELICHHE 06 yuacTHH B OIaroTBOPUTENBHBIX
MEpOIPHATHSAX, HANPABICHHBIX HA CO3IAHME H YNPOYCHHE MMHUKA Yupesxaenus. [Ipu sTom
aH ¥ OIOKeT YuacTHss B JAHHBIX MEPONPHATHAX YTBEPIKAACTCA PYKOBOAUTCICM
YupexaeHus.

3.15.B ciuy4ae OCYIIECTBIIEHHs CIIOHCOPCKHX, GIaroTBOPUTENBHEIX | MPOrpaMM
VupeskaeHue J0/DKHO MPEABAPHUTENBHO Y/I0CTOBEPUTLCA, 9TO npejocTapisieMas Y YpexIeHHeM
TToMoIIb He Gy/1eT HCTIONb30BAHA B KOPPYIHOHHBIX UE/AX HIH HHBIM HE3aKOHHEIM ITyTEM.

3.16. [Ipn B3aHMOACHCTBHM C JMUAMH, 3aHAMAIOHMH [ODKHOCTH MYHHIHTIATEHOH
cyO6BI, CleayeT PYKOBOACTBOBATHCA HOPMAMH, PEry/HpyrOIiHMH TUYECKHE HOPMBbI H
NpaBHIA CITyKeGHOro MOBECHMUSA My HHIMIANBHEIX CITYMAIIHX. 22

3.17. Hencnionuenue Hacrosumx [IpaBuin MOXKET CTaTh OCHOBAHHEM JUIs IPAMEHEHHA K
paGOTHHKY Mep AHCLHIIMHAPHOIO, AIMHHUCTPATUBHOrO, YrOJIOBHOTO H rpaxIaHCKO-IIPABOBOIO
XapaKTepa B COOTBETCTBHH C AEHCTBYIOMHM 3aKOHOAATELCTBOM.

4. Obnacme npumenenus

4.1. Hacrosmue [lpaBuna nmojiexar MPHMEHEHHIO BHC 3aBHCHMOCTH OT TOI'0, KaKHUM
o6pa3oM MepeNaloTes ACNOBBIC NOJIAPKH ¥ 3HaKH nenosofo, rOCTENPHEMCTEA: HANPAMYIO HIH
yepes MOCPeJHHKOB. N ‘

4.2. Hacrosimue ITpasuna spisiorcs o0s3aTe/bHBIMU IS BCEX paboTHHKOB Y UpeiKICHHS
B mepuoj paboTel B Y YpeKICHHH.



